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Simply Personnel

Sage Payroll Integration

About This Document

This document contains 3 sections:

Installation Guide
This section provides instructions for installing Simply Personnel Sage Payroll Integration. 

Using Simply Personnel Sage Integration for the first time
This section provides detailed information and step-by-step instructions for running Simply Personnel Sage Payroll Integration for the very first time. 

Using Simply Personnel Sage Integration

This section provides information on how to use the Sage Payroll integration on a day-to-day basis.

If at any time you need help or just need some questions answered please use our on-line helpdesk at www.simplypersonnel.co.uk you will find comprehensive articles and an option to open a support ticket.

Thank you

The Simply Personnel Team

1. Installation Guide

The Sage Payroll integration is provided as a separate set of files from the main installation program. You must install these files on the computers that require this functionality. We suggest that they are not installed on those machines that do not require the integration to Sage payroll.

The Sage integration setup files can be found here:

http://www.simplypersonnel.co.uk/downloads/2008/sagepayrollv2008.zip
This can be used for Simply Personnel v2008 and v2009.

Create a new directory in your Simply Payroll installation directory called “pe”. The installation directory is normally c:\program files\simplypersonnel…

Unzip the contents of the sagepayrollv2008.zip file into the newly created directory. 

Create a shortcut to the pe.exe file onto the desktop, you can do this by right clicking on the pe.exe file and selecting the option to Send To Desktop, this will create a shortcut on the desktop.

2. Using Simply Personnel Sage Integration for the first time

You must setup Simply Personnel in order to use the Sage Payroll integration. The first step is to create the different payroll companies you have.
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Use the tables, company, Payroll Companies setup option to add the payroll companies you have (for Simply Personnel 2008 select Tables  > Company > Payroll Companies).

If you only have one payroll company then create just one entry with the name Main.
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The next stage is to map the current employees within Simply Personnel to the matching employees within Sage. Within the Simply Personnel work details screen there is a field to store the Sage payroll ID and the corresponding company. 

[image: image3.png]© Employee Maintenance.

Banking Detais

Trsining / Quelficatons
Waik

Leaver | Benefis /Veticks
Trairing Needs/Frofles | CPD

Personal Job / Salary | Emergency Contacts

Absence

Appraisal
Processes

Discipinay / Gievance
Blark Page | Blark Page

Holidays | Notes | Documents

Wark Detall:

Dot Comerces (030172005 []

1 year S morihs
[ On Fiked Tem

T —

Company E-mait
Secuity Level

How Recnited:

Wark Detall:

abbeyc@simplypersornelc

/Agency

Employment Type:

[FTne

Cost:

Recuitment

|

No. Of Days Holiday:

Irternal Estensior:

Payroll Campary:

Payrol Ifomator:

PayrollNumber: [112

ot D

EMPLOYEE DETAILS:
Start Date: 03/04/2008
Dae Left:

Length of Service:
Lyear s months

Date of Bith: 2370871360

Age: 45 years s months

ATTENDANCE SUMMARY:
a1

15

o— B =
A ey

Tolals For This Year:

W Absent: 5.00 days

1 Holday: 2.00 of 30.00 days

View Attendance Record

Holidays  Absences

ACTIVE PROCESSES: 0

Start View
Employee Detalls Report

Close.





On the work tab of each employee enter the existing payroll number in Sage that this employee belongs to and select the payroll company, for those organisations running just one payroll this will be Main.

3. The config.txt File

The config.txt file contains the configuration information that is needed in order to integrate Simply Personnel with Sage.

The file contains the following line:

MAIN,Payroll32,Developer,TIMETABLE

The line is comma separated and contains the following data:
MAIN = Payroll company as defined in section 2 above – it must match exactly because for each employee Simply Personnel will look in this file to find the company associated with an employee

Payroll32 = The data source of the payroll database. You may need to create an ODBC entry for this. The following steps can be used to create the ODBC entry

1. Go into control panel, administrative tools, data sources ODBC.

2. Click on the System DSN tab.

3. Click on add and then choose the “Microsoft Access Driver (*.mdb)”

4. Fill in the information as below:
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5. Click on the “Select” button to locate your payroll database (normally called payroll.mdb)

6. Click on “System Database” and select the secure.mdw file (normally in the same directory as the Sage Payroll program)

7. Click on “OK” and then “OK” again to dismiss the ODBC program.

The config.txt file is now configured. The other two fields “Developer” and “TIMETABLE” are the password to allow Simply Personnel to get access to the payroll database.

4. Using Simply Personnel Sage Integration

NOTE: We strongly advise you backup your Sage Payroll before running the integration for the first few times, this will avoid you accidentally overwriting your data with the data in Simply Personnel until you are entirely satisfied.
Once the existing employees have been mapped the data between the two systems needs to be synchronised. When you run the payroll integration program it will detect all differences between the two systems and will highlight those. The integration program will treat the data in Simply Personnel as the correct data and will overwrite the data in Sage.

You can choose which changes to make and which to ignore by using the check boxes. These differences will continue to be highlighted until the have been synchronised.
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To detect the changes between the two systems use the Refresh List of Changes. 

To save the differences so you can continue to work through them use the Save Changes to be Made. Using this option is a handy way of having a snapshot of changes in time.

Once you are ready to make the changes click on the “I have reviewed the changes” checkbox and select make changes.

New Starters

Simply Personnel has the ability to create future starters, this ability does not exist in Sage, because of this it is possible that you have new starters within Simply Personnel that you do not want to create within Sage. You can continue to NOT transfer new starters until the correct period has been reached.

Leavers


Due to the possible complexities when dealing with leavers, the payroll integration program will highlight that there is a leaver within Simply Personnel that needs to manual intervention. All leavers must be processed manually unless the software program has been set to deal with leavers in a specific fashion – this is an advanced option that can be configured for you by Simply Personnel Support. 

The Information Transferred

The Simply Personnel Sage Integration program is flexible enough to transfer any information that is mutually exclusive to both systems or has been defined within the screen designer fields within Simply Personnel.

When an employee record is created in Sage Payroll the interface program will generate the next available employee number in Sage it will then use this number and store it in the “Payroll No” field within Simply Personnel. The payroll company used will be determined by the “Payroll Company” field within Simply Personnel.

By default Simply Personnel is configured to interchange the following information

Employee

When a new employee is created within Sage the following information is defaulted:

	Payment Method = CASH

	Payment Period = Weekly

	Tax code = BR

	NI Category = A


The following information is transferred from Simply Personnel

	Forename

	Surname

	Initials

	Title

	Gender

	Marital Status

	Date of Employment

	Date of Birth

	National Insurance Number

	Leaver Flag

	Leaver Date


Contact/Address

Only the primary contact details are transferred from Simply Personnel.

	Address 1

	Address 2

	Address 3

	Address 4

	Postcode

	Telephone Number

	Mobile Telephone Number


Bank

If no bank record exists within Simply Personnel an empty one (no details) is created within Sage Payroll.

	Sort Code

	Second Sort Code is set to “00-00-00”

	Bank Name

	Bank Address 1

	Bank Address 2

	Bank Address 3

	Bank Address 4

	Bank Postcode

	Bank Telephone

	Bank Account Name

	Bank Account Number

	Building Society Number


5. Technical Notes/Troubleshooting

The integration process with Simply Personnel and Sage works by attaching both databases together. In the event that the process does not work the following steps should be checked:

1. Is there a c:\temp directory, this is used for temporary files generated during the integration

2. Is there a config.txt file in the same location as the as the pe.exe program? This file is used to read configuration information necessary for the integration program to run

3. Is the config.txt file correct? The config.txt file contains configuration information in a CSV format. Each line contains:

a. The payroll identified as in step 2 above in the same case. i.e. MAIN or Main

b. The ODBC datasource for the payroll database, i.e. Payroll32

c. The user identification for the payroll database

d. The password for the payroll database

4. Multiple lines can exist in this file for multiple payroll companies, however the file must not be terminated with a carriage return

5. By default Sage will not have an ODBC data source pointing to the live database, it is suggested one called Payroll32 is created and pointed to the physical database and this is the name entered into the config.txt file

Another anomaly from time to time is that Sage will change the access passwords for the database, we can supply a list of access passwords, these fill normally be up to date in the config.txt file.










Getting Stated Guide © 2005 Simply Personnel 




Sage Payroll Integration © 2007 Simply Personnel 2007

[image: image6.png][image: image7.png]