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1. INTRODUCTION

This document details the instructions necessary to create a second Simply Personnel and Self Service system from a copy of your current Live system. For the purposes of this document the secondary system shall be named PersonnelTest.
This secondary system can be used for testing upgrades prior to upgrading your Live system and other testing purposes.

Please read all of this document before attempting to create a secondary system.
If there are any questions or problems then please send an email to support@simplypersonnel.co.uk and we will assist you in creating a second system.

Please note: Taking a copy of you Live database to create a secondary Test system will contain Live data regarding your employees. You should take every precaution not to use this second system for updating Live details ensuring that data is amended where necessary. For example employee email addresses may require changing to ensure no emails are sent to the employees during any testing.
2. Requirements

In order to perform the steps included in this document, the following things will be required:

· A valid backup of your current Live database.
· The location of your current database.

· Access to a PC currently running Simply Personnel and your SQL server (if relevant).

3. Determining if your database is ms access or ms sql
1. From a PC running Simply Personnel log into Simply Personnel and select Help > About Personnel. This screen will inform you of your database type.

2. To determine the location of your database open the ODBC Data Sources Administrator from Control Panel > Administrative Tools.
3. Select the System DSN tab and select the Personnel Data Source. Here it will tell you whether your system in an MS Access database or an MS SQL database and by selecting configure on the Personnel Data Source will tell you the location of the person.mdb file for MS Access databases or server name of the Personnel database location for SQL databases.
4. creating a second ms access personnel system
1. From a PC with Simply Personnel installed take a copy of the folder ‘c:\program files\Simply Personnel’ and place this into ‘c:\program files’ renaming it Simply Personnel Test. i.e. ‘c:\program files\Simply Personnel Test’.

2. If your Live Personnel database does not live in the default location of ‘\program files\Simply Personnel\Database’ then make a copy of the person.mdb database file and system.mdw file from the location specified in the Personnel data source as stated in section 3 above.

3.  Place the copied files in a new location you wish to store the PersonnelTest system i.e \Simply Personnel Test\Database\.
4. Create a new ODBC System DSN with the MS Access Driver and the name of PersonnelTest and select the copy of person.mdb and system.mdw file you have taken for the database location.
5. Take a copy of the Simply Personnel icon used to log into the system and rename this Personnel Test System.

6. Select this new icon and right click > Properties. Amend the Target line from the Shortcut tab to read:

"C:\Program Files\Simply Personnel Test\Per.exe" PersonnelTest

7. Amend the Start In location to read:

"C:\Program Files\Simply Personnel Test”
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8. You can now use this icon to login to the copy of your new Test System.

9. Steps 1, 4, 5, 6, 7 & 8 should be carried out on additional PCs you wish to have access to the Test system from.

10. To determine which system are have open you can select Help > About from within Simply Personnel. This screen will tell you the name of the database you are connected to.

5. creating a second ms SQL personnel system
1. On the SQL Server hosting the Personnel database (see section 3 above to determine the location), open SQL Server Management Studio and select the Personnel Database > Right Click > All Tasks > Backup to create a backup of the database.

2. Once the backup has complete, restore the backup by selecting Databases > Restore Database and entering the name PersonnelTest.
3. Once restored assign the correct User Logins and database permissions as those for the Personnel database (see the SQL Server Installation Notes document for further information on this).
4. From a PC with Simply Personnel installed take a copy of the folder ‘c:\program files\Simply Personnel’ and place this into ‘c:\program files’ renaming it Simply Personnel Test. i.e. ‘c:\program files\Simply Personnel Test’.

5. Create a new ODBC System DSN with the SQL drive and the name of PersonnelTest and the other settings the same as the Personnel data source.
6. Take a copy of the Simply Personnel icon used to log into the system and rename this Personnel Test System.

7. Select this new icon and right click > Properties. Amend the Target line from the Shortcut tab to read:

"C:\Program Files\Simply Personnel Test\Per.exe" PersonnelTest

8. Amend the Start In location to read:

"C:\Program Files\Simply Personnel Test”
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9. You can now use this icon to login to the copy of your new Test System.

10. Steps 4, 5, 6, 7 & 8 should be carried out on additional PCs you wish to have access to the Test system from.

11. To determine which system are have open you can select Help > About from within Simply Personnel. This screen will tell you the name of the database you are connected to. 
6. creating a second self service system
Before a secondary Self Service can be setup either sections 4 or 5 must be completed to create a secondary Personnel Database.
1. On the server hosting the Self Service module make a copy of the folder “C:\inetpub\wwwroot\SimplyWebPersonnel” and place it into wwwroot renaming it to SimplyWebPersonnelTest.

2. Set the folder permissions on this folder to be the same as those specified on the SimplyWebPersonnel folder.

3. Open the web.config file located in SimplyWebPersonnel and amend the database name to PersonnelTest and the new server name and SQL instance if the database reside on a different server. This is specified in the entry:

<add key="Website_ConnectionString" value="server=SERVERNAME\SQLINSTANCE;database=PersonnelTest;Integrated Security=SSPI;"/>

4. Open IIS and create a new Virtual Directory under Default Website named SimplyWebPersonnelTest and select the SimplyWebPersonnelTest folder in wwwroot as the physical path.
5. Copy the permissions and security settings from SimplyWebPersonnel to the  SimplyWebPersonnelTest virtual directory (see the Self Service Installation Instructions document for further information on this).
6. To log into the Test Self Service system the URL will be similar to that of the Live Self Service Module except referring to SimplyWebPersonnelTest i.e. http://servername/SimplyWebPersonnelTest
7. You must amend the Self Service URL specified in the Test Simply Personnel system you have created by selecting System Setup > Company Details (or Tables > Company Details in Simply Personnel 2008). 
7. running simplypersonnel 2008 & 2009 on one machine

If you are considering upgrading from Simply Personnel 2008 to the 2009 release you may wish to have both versions installed on your PC for testing purposes prior to upgrading your Live system.

1. With Simply Personnel 2008 installed on the PC, take a copy of the Simply Personnel installation folder located in ‘C:\program files\Simply Personnel’ and paste it back into ‘C:\program files’ renaming it ‘C:\program files\Simply Personnel 2008’. Do not rename original folder as the software will not uninstall.

2. If running a MS Access database (see section 3 of this document above to determine this and its location), ensure you backup the database to a separate folder you wish to run the 2008 database from.
3. Rename the ‘Personnel’ System DSN in the ODBC Data Source Administrator to ‘Personnel2008’ and amend the location of the database and system.mdw file specified in this Data Source entry to reflect the new backup location in step 2 above.

4. Rename the Simply Personnel 2008 icon used to log into the application to ‘Simply Personnel 2008’ and amend the Target line in the properties of the icons (right click > properties) to include the Personnel2008 Data Source and amend the Start In to reflect the new installation location as highlighted below:
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5. Uninstall Simply Personnel 2008 from Add/Remove programs on the PC.

6. Install the Simply Personnel 2009 release from the install file setup2009r1.exe available from the download website http://www.simplypersonnel.co.uk/tldownl.html.
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